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arfafT ol (myfaf + gfderaer) & e -

Scheme of Stenography (Shorthand + Transcription) Test :-

sttt 7 serferi™ o dvear ¥ Safeaa ST 2rm steafde 1 siust / B4 # 10 fme a7 sy 80 o=
i e 1 1fd 7 A 800 57 T e AT STum 39 Are Iee 39 At #7 wiEemE 29 e ¥,
HTIET T FHIAT BRI

ATAer@T 1 qHT (TEA T T FAATH) TH Th17 0T 2= 50 Fee (3s)
65%(%)

The candidates will have to appear for the stenography test. The candidates will be given
one dictation for 10 minutes in English / Hindi at the speed of 80 w.p.m. i.e. a passage
of 800 words will be dictated @80w.p.m. in Ten minutes, the matter will have to be
transcribed on computer only.

The transcription time (including reading time) is as follows: - 50 minutes (English)

65 minutes (Hindi)

<ot gfia Y geEr

Scheme of Typing Test

ATt =6 TeaT o =7 w27 97 10 [ 3 forw dor § sverer wfier &t s B s S G e
Ao TLIET B0 |

After the stenography, the skill test in typing will be conducted on a computer for 10
minutes which is a qualifying test only.

el FSgier Siusft Areas & 07 qoerT 7 T 997 2, I8 40 958 Aia e A wfq & qar srepfi
fSregie 24T wrerd & Shor e 1 (=T 97 8, Ive 35 a=x 9fq [ A wfq & vt 2o A wfx F
HAATE U 3= Hod2¥ T2 27 3q fa7 S |

Candidates who have opted for English as a medium of typing test should have a typing
speed of 40 words per minute and who have opted for Hindi as a medium of typing test
should have a typing speed of 35 words per minute. i.e. a passage corresponding to
typing speed will be given to candidates to type on the computer.

40w.p.m. / 35w.p.m. correspond to 12000 KDPH / 10500 KDPH (Key Depressions per Hour) on
an average of b key depressions for each word. q_/
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The detailed instructions for the candidates are as follows :-

(A) myfafy oler (ryfaf + wfddws) 8q sy

Instructions for Stenography (Shorthand + Transcription) Test

1. serfert™ #tere aftear Foqee a7 arnfsE ft st swe B deee 7 st s dee e
AT F3T SATUATT | STt 0 STt #9367 (e W@ree O, 90+ 7 w3z arfz a7 2
The shorthand skill test shall be conducted on computer. The Institute shall

provide computer and shorthand notebook. The candidates are to bring their own
ballpoint pen, pencil, eraser etc.

2. SFVATHAT AT AATTT 2 AT A FEATAH FAFATTHATE AT 2=

Candidate should bring his/her original documents as under for verification:-

(a). arerfrf seftorar wfteror & foro STy R0 0 ger werer O F AT TR 2 THAE A A

Original call letter issued for the short-hand proficiency test affixing with an

identical passport size photograph, attested on front with the face clearly
visible.

(b). FIZT 2T =T T O 514 3 arerdys, & 1L, srar AL, FTSE ArgH, A2 A

A photo bearing valid identity proof such as Passport, Pan Card, Aadhar card,
Driving License, Voter Card.

(c). sr=w fafsr & wrearasr gq v=Aoawi/ 1047 Fr H1 GHoTT |

HSC/ 10t certificate for verification of date of birth.

(d). sfFaTd afer FrrraT: v/ 247 T T 7 3 T

Essential Qualification: SSC/ 12t certificate and mark-sheets.

(€). 3maa # U st sty e T0Trar wHroTTs 7 e 9|
Certificate and mark-sheets of other education qualification as mentioned in
their application.

(). 7% Frg spereff srpertare snfa / st / s e a3t & waEfea 2 ar qe ariasrT grT
ST B o fra T s o siia ssrora)

SC/ST/OBC certificate in the prescribed format issued by competent
authority in case candidates belonging to any such category.

o
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(g). smerferf s & wafae s ¢ waprorren

Any other relevant certificates for shorthand/stenography etc..,

3. serferf Tt w1 T 1 e 3 v s & e stroen S 9t 9 g s e
AAE 80 1% W e % wqam gu S 6 Herdtdy, wrea wware ¥ o Qe ¥ s 2,
v &1 feredt w8 At w1 afierad ey a7 g st sr R wie w2 & e e
STAFHATS FU¥ ATE A Forein afdamae o Fve a7 aeer werr e grer 398 ae aamar smom)
3% ATE ATl w1 Faifa wwer % sew T yReras aure Fwr 2

The Scheme of the shorthand test will begin with trial passage of 1 minute
duration which shall not be transcribed, followed by dictation of 8OWPM as per
DOPT guidelines, Government of India and transcription will be done on
computer. The candidate should write their Roll Number at the top left corner
before commencement of the stenography test. The time for the commencement of
the transcription will be announced by the Invigilator/Venue. Thereafter, they will
have to complete their transcription within the stipulated time.

4. srerff 38 faw o Rt Frs ) 7 w1 sreaeft 59 gy =rew R vyl S S v are
WET T65 UL AOAT ATHATH A AT Py g w30 o wher e A st qftaw F
AT | orerelf g off e 71 |reft 26 g werr Far i aTeT A8t o S T

Candidates should not tear any sheet given to them. When the printout of the
transcript typed by him/her is given to him/her, he/she must write his roll no.
and name on each page, sign and handover the same to the invigilator along with
the Shorthand Note book. Candidates should not take either script or any blank
typing paper out of the Examination Hall.

5. vt it waer it awrfeq & arg g9 w€f S / argw #3n srvrdt wher St g
anerfera qfeqeRT o ST T W A % A0 st 0T A5 @ eenft fAr O ey ¥
TEEAT & & ATZT TR ST Aol |

Candidates shall not write/type after the allotted time is over. They should remain
in their seats till shorthand manuscript and transcript papers are collected.
Candidates should not leave the examination hall without prior permission.

6. ST ST ATAT TAT 70 @H w7 A5T F |

Traveling and other expenses must be borne by the candidates themselves.

/L/
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7. srvafelt T IH FT A TE SIEAET / TEqd T 0 aEras & arar av st s d anerfarf

TEET F o gemar S T'r @1 argfert wfem F o ar e s & B srerft # e F
A Tt JaHAT A7 qhar| 7fE Rt vt B sy 9 39 w2 % o sl g smar g, 9r
3T sreferar AT Gt qEeT % g & & s

Candidates are provisionally called for the short-hand proficiency test based on the
information/documents furnished by them. Mere calling them for the short hand
test shall not entitle any candidate any right to be considered further for the post.
If at any stage, it is found that the candidate is not eligible for the post, his/her
candidature shall be cancelled without any further notice.

8. smerfer wATvraT e FT qeATHR dussrE AT/ avar gt Rt e et F agar
arorat Sta Ao o sroem, B strosm Gl oft s 7 aeEET (212) 1 @9 21 0T HIUHSrS -
HORE AT Are AT & (o Sifaw T stiaa®? g
The papers in the shorthand proficiency test shall be evaluated as per the

guidelines prescribed by CSIR/Govt. of India or as may be decided. In case of any
tie/ doubt, the decision of CSIR-CFTRI authority shall be final and binding.

9. IWATH AN HYUT AST & A FAer dehelsh g1 TATOTAT T F HHA gHAAT Gt 77 et i are
B s

The above instructions are not exhaustive and are indicative only. Instruction on
the subjects, as in vogue at the time of proficiency test, shall be followed.

10. VIt it aerE & STt 2 B I 1w A wdt dedft ad i ST F B wwwcftri.com

U7 AT AT F G o S #T TRt w= #9993 uE % o spereft iy s o e R
STUATT

Candidates are advised always to log on to www.cftri.com for latest updates

regarding recruitment to the above post. Canvassing in any form shall be a

~

disqualification.
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S T SehIvE T B AR -

Instructions for Qualifying Typing Test :

1. SUefT/ fEat # o7 afteqr seges e o ) sosf
The typing test in English/Hindi will be held on computers.

2. ATEATET THAT IEA T & Tgat HWe? 9 916 2 2 5 W F7 g9 R s

Five minutes typing practice on the computer will be allowed before the
commencement of the actual examination.

3. AEATHAT T AUAT ATHATH Iea? THEHT § FUC ¢ A For@=m g
The candidates should write their Roll Number on the top left hand side of the
paper.

4. Af% Foew w1 FAT 97 T 2, AU avreff gEe srefeay ) v T ¢, afew wer e a7
Ff=a w2 7 oifa § §5 @
If the computer goes out of the order, the candidate should not disturb others, but
should remain seated quietly and inform the invigilator.

5. srvredf 375 o u Pl st 1 7 ) 9 ¥ arg arew ) a8 arnft fz f smeh sie srernft
T I8 T GEATEN Lo SATAT AT oraer S o witerr fdterss &7 297 2nm)

Candidates should not tear any sheet given to them. After the examination, typed
script will be printed, candidate must sign and write their name on the typed
sheet and handover the same to the invigilator. Candidates who fail to submit the
signed typed script will be disqualified.

6. Tt T ge 7 2rs A T AR 9T e A S AT 2rm 9w e U Ar & S
ST AT 12 Greit g o offT wdier Far & a8 o st Y srgata 78t i
Candidate must return the question paper along with their scripts to the
invigilator. They should not take either the question paper or script or any blank
typing paper out of the Examination Hall.

7. qETEAT HHTS B ah Areft T o Fa 8 g s Y srqata 78 gnft

Candidates shall not be permitted to leave the Examination Hall until the Expiry
of the test.
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AT T g1 U¥ AT A (AT STg U &% TgAT g S @ o 399 ere T A TS aredt
TR Ivg O 7 orar S erey & S vt § oI geareT e € Ael § Ieg SUAT AT
feraT 2

On completion of the test, they shall remain seated at their desks and wait until
the scripts are collected and accounted for. They must append their signature at

‘the bottom of typed script along with name in bold letters.

arwrfefart o1 e ser § erifa v Tt 2T |

Silence must be observed in the Examination Hall.

et 7 o aeE 2 U ST aTer o SRer AR S g, a7 ST UTe HAT e Aty w
srvreff Ot TR Fear § A G e T e e wedr §, a7 S9 9LiET ¥ a8 R eAr
STt A e, droesmesre-Hrsdtanens g renfET g2 gy smom

Candidates must abide by further instructions, if any, which may be given to them
by the supervisor. If any candidate fails to do so or indulges in disorderly or
improper conduct he/she will render himself/herself liable to expulsion from the
Test or such other penalty as the Director, CSIR-CFTRI may deem fit.

srerefT iy o oo A Arndt s § e ofd qsh quid: 2Tgd AT 20
Candidates must start typing from the beginning of the question paper and must
complete the whole paper.

Terrei [ Esie S JIaTSel |, ¥, ST A AT 9% J497 21

Electronic gadgets like mobile phones, tabs, laptops etc. are strictly not allowed.

herer T areT & Se ol g At arvafEat fy smefer e f s 9w wr geai B

STTUATI
Those who qualify in the typing test, their short hand answer script will only

be evaluated.
- | [77% 575 ]e]ig

(Binod Dubey)
Controller of Administration



